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HOJIOKEHUE
00 nHPOPMALUOHHO - OMOJIMOTEYHOM LEHTPeE

1. OO01ue moJIoKeHus
1.1. UadopmanmoHHO-OMOIMOTEUHBIH ~ LEHTp  co3fgaercss Ha  0Oasze 6mbmamorexku MBOY
«Cpennsis o01ieoOpazoBaTenbHas IKosia Ne 12» (manee - oy)
KaK CTPYKTYPHOE MO/ipa3/ieicHuE, ¢ pyHKIUAMH coopa, AHAJTMTHKO-CHHTETHIECKOM

nepepaboTKU M pacrnpocTpaHeHHs] WH(OPMalLlUU, PYKOBOJCTBA 00pa30BaTEIbHBIM MPOIECCOM
dbopmupoBanus HHHOPMAITMOHHON KYJIBTYphl ydacTHHKOB OIT.

1.2.B cBoeit gesrenpHOCcTH MHDOopmanmonHo-Onbnnoreunbiii  nentp (mamee MBII)
pyxoBoacTByercsa Ykasamu IIpesunenta Poccun, @enepaibHbiM 3akoHOM OT 29.12.2012 Ne 273-
®3 «0O6 obpazoBanmu B Poccuiickoit @Denepanum», “O Oubamoreunom ngene”, “O0
uHpopManuy, WHPOpPMATH3aMK M 3amuTe  MHPOpMAaUWU’,  HOPMAaTHUBHBIMH U
pEerJaMeHTUPYIOIIUMH JOKyMeHTaMu MuHucTepcTBa 00pa3oBaHUs, PETHMOHANBHBIX U MECTHBIX
OpraHoB ympaBlieHHs oOpazoBaHusi, YctaBoM u [IpaBuiamMu BHYTPEHHETO TPYIIOBOTO
pacnopsinka u [Tomosxkenrem 06 MBI,

2. OcHoBnble 3agaun UBI]
2.1. Oprarm3anus 1ocTyna K "HPOpMaIuu.
2.2. OGecnieueHue y4e0HO-BOCITUTATENLHOTO mporecca y4eOHBIMH

¥ BCTIOMOTaTeIbHBIMH JJOKYMEHTaMHU B WH(POPMAIIMOHHON MPOAYKIUEH.

2.3. Cozganue B OV nHpOpManmoHHO-OMONINOTEYHON cpelbl Kak cdepbl BOCIUTaHHUS U
00pa30BaHUs CO CHEHATbHBIMU OMOINOTEYHBIMUA U MHPOPMAITMOHHBIMH CPEACTBAMHU.

2.4. PyKoBO/ICTBO dopmHpoBaHUEM MHPOPMALIMOHHON KYJbTYpBI IIKOJIbHUKOB
U TIPOJIBM)KCHUE 3HAHUW M1 yMEHUH 10 HWH(POPMAIMOHHOMY CaMOOOECIICYeHHI0 Yy4eOHOM,
npodecCHOHATBHON U NHOW TIO3HABATENIbHON JESITEIbHOCTH.

3. ®Oyukuuu UBI]
3.1. ®opmupyet nHpOpMaIoHHBIE pecypchl OY B LENAX yAO0BICTBOPEHUS HHPOPMAITMOHHBIX
noTpeOHOCTEH MoTb30BaTeNei.
3.1.1. ®opmupyert enunbiii pong UBLL:

- KOMIUIEKTYET €ro y4yeOHBIMH, HAyYHO-TIONMYJSPHBIMU, HAyYHBIMH, XYJI0’KECTBEHHBIMU
JOKYMEHTaMH ISl y4aluXcs U MeJaroroB Ha TPaJUIMOHHBIX M HETPAIUIMOHHBIX HOCHUTENSIX
uHpopMaluy, B T.4. co3laBaeMblx B OV (TemMaTuyeckue MarKU-HAKONUTENIN JIOKYMEHTOB,
nyOnukanuu U padoTsl negaroroB OV, nydmine HayudHble paboThl M pedepaThl ydaluxcs U
Jpyrue Marepuallbl, OpUEHTUPOBAHHBIE HA MCIIOJIb30BaHUE IIMPOKUM KPYrOM IIOJb30BaTEsIeH
NBL):

- IOTIOJTHAET (POH/BI 3a CYET NpUBJICUEHHs HH(OPMAIIMOHHBIX PECYpcoB ceTH MHTepHeT;

- opranuzyet equHblid pona MBI kak coBOKynmHOCTh OCHOBHOTO (OHJIA;

- YOpaBiseT eIuHBIM (OHJOM C LIENbI0 ONTHMHU3ALUU 00beMa, cocTaBa U 3(PPEeKTUBHOCTH
€ro UCMOJIb30BaHUS.

3.1.2. OcyuiecTBisieT aHAIUTUKO-CUHTETHYECKYIO TepepaboTKy HH(POpMAIIHH.
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3.1.3. Opranm3yer u BemeT chpaBoyHO-OuOmmorpaduyeckuii ammapar (CbA) WUBL],
BKJIIOYAIOIIUI  TpaJULMOHHbIE KaTaloru (aagaBUTHBIM, CHCTEMAaTHYECKHH), KapTOTEKH
(cucTeMaTHYeCKyI0 KapTOTEKy CTaTei, TeMaTU4eCKHe KapTOTEKH), AIEKTPOHHBIN Katajior, 06a3bl
1 OaHKY JAaHHBIX.

3.1.4. PazpabareiBacT Oubnmorpaduyeckue mocoOus (CIHCKU, 0030pbI, yKa3aTeld | T.IL.),
oubmorpaduaeckue 0030phI.

3.2. OcymiectBisier WHPOPMALMOHHOE, OHOIMOTEYHOE M CHPAaBOYHO-OMOIHOrpaduuecKoe
o0cmy>)XKMBaHUE BCEX KaTeropuii nmojns3oparenei OY.

3.2.1. Opranusyer [esATeTbHOCTh a0OHEMEHTAa, YHTAJIbHOTO 3ajla, MEIUATeKH, JETCKOTO
MH(POPMALIMOHHOTO LIEHTPa, LIeHTpa MH(POpMaTH3alM1 U MOHUTOPUHTA.

3.2.2. ®opmupyer penepTyap HHPOPMAIMOHHBIX, OMOIMOTEYHBIX W OHOIHOrpadUIecKux
YCIIyT.

3.2.3. Oka3pIBaeT TMOIJACPKKY (KOHCYJIBTATHBHYIO, MPAKTUYECKYIO, HWHIMBHYaJIbHYIO,
IpyNIoOBYI0, MaccoByl0) monb3oBaresisiM MBIl B pemieHMH HMHPOPMALMOHHBIX —3ajad,
BO3HHUKAIOIIMX B TMpollecce HUX Yy4eOHOH, mNpodecCHOHATbHOW W HMHOH IO03HABaTEIbHON
NESITEIbHOCTH, B TOM YHUCIIE CIIY’KO€e yIpaBlIeHUs] KaueCTBOM 00pa30BaHMUS.

3.2.4. Opranusyer BBICTaBKH, O(GOPMISET CTEHIbI, IUIAKaThl M T. M. JUISI OOecreueHHs
uH(pOopMUpOBaHUS TOJIb30BaTenel o pecypcax UBLI.

3.2.5. IlpoBoaut MacCOBbIE MEpPOTIPUSITHS, MMEIOIIINE
oOpa3oBaTelibHble, HH()OPMAIIMOHHBIE, KYJIbTYPHO-BOCIIUTATEIILHBIC 1IEITH.

3.2.6. Ucnonp3yeT TelneKOMMYHUKAIIMOHHBIE TEXHOJIOTUU B PEHICHWH 3aqad OMOIMOTEHHOM
HOJIEP)KKH yU4eOHOH NesITeIbHOCTH U OpraHU3aliy J0CTyIa K MH(pOopMaIuu.

3.3. PykoBoaut nporueccoM 00ydeHHsT TEXHOJIOTHSIM HH(OPMAIIMOHHOTO CaMO0OCTY KIUBAHHUS.

3.3.1. Oka3bIBaer METOAMYECKYIO IIOMOILb [10JIb30BaTENSIM
WBII B perieHnn MHGOPMAIIMOHHBIX  3a7a4y, BO3HHUKAIOLUIMX B Ipolecce HX Y4eOHOH,
npodeCcCHOHATIBLHOM 1eATEbHOCTH.

3.3.2. [IpoBomuT  MaccoBble  MEpONPHATHS, OpPUEHTHPOBAHHBIE Ha  (OPMHPOBAHUE
UH(POPMALIMOHHOM KyJIbTYphl IKOJIbHUKOB.

3.3.3. Oka3zpiBaeT  MH(POPMALMOHHO-OUOIHOTpAaPUUECKYI0  MOMICPKKY  JACATEIBHOCTH
[e/1aroroB M yyaliuxcs B 0o0JIaCTH CO3JaHMs MH(OPMAIIMOHHBIX NMPOIYKTOB (JIOKyMEHTOB, 0a3
nanubix, Web-ctpanui u T.11.).

3.3.4.Ilpyu Hanmuuuu B y4yeOHBIX IUIAHAX M Mporpammax mpeamera, ¢akyjabTaTuBa, TEM,
3aHATHH, CBA3aHHBIX C HH()OPMALIMOHHO-O0MOINOTEYHON KYJIbTYpOH, KypupyeT IpernoaaBaresei,
ABJsieTcs 6a30M 171 IPOBECHUS MPAKTUYECKUX 3aHATUH.

3.3.5. Opranu30BBIBaCT U MOAIEPKUBAET CUCTEMY IEKTPOHHOU TOYTHI.

3.3.6. Texuuueckas TOIIEPKKA W CBOEBPEMEHHOE OOHOBJIEHHE MIKOJLHOTO CaWTa B
COOTBETCTBUM C TpeOoBaHMAMHU cT.29 DenepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «0O6
oOpa3oBanuu B Poccuiickoit denepannny.

3.3.7. PazpabaThiBaeT TeKyliue U MepcrneKkTuBHbIe MaHbl pabotsl MBIl u pa3BuTus cucteMsl
nH(pOpMalnOHHO-01OIMOTeYHOTr0 00CTy)KuBaHus OVY.

4, IIpasa nmoas3oBareseit UBL]
4.1. IIpaBo nocryna B UBL] nmerot Bce nosp3oBatenu OY.
4.2. Tlonp30BaTe)Id UMEIOT TPABO OECIIATHO MOTYYaTh:
- uHpopmanuio o Hanuunu B Vb1 KOHKpeTHOro T0KyMeHTa;
- cBeleHMsT O cocTaBe uH(popmannoHHBIX pecypcoB WBLl uyepes cucremy karaiaoroB u
npyrue GopMbl UHOOPMUPOBAHHUS;
- KOHCYJIBTAIIHOHHYIO ITOMOIIb B TIONCKE M BEIOOPE HCTOYHUKOB WH(OPMAIIHH;
- mob6oit mokymeHT u3 ¢ouaoB MBI[ Bo BpeMeHHOE IMOJB30BaHHUS HA YCIOBUSX,
onpeaeneHubix [IpaBunamu nonb3zoBanus UBLI.

5. OTBeTCTBEHHOCTH NMoJib3oBaTene UBI]
5.1. TTonb3oBaTenu 00s3anbI cobmonatek [IpaBuna nons3oBanus UBILI,
5.2. Ilonws3oBarenu, HapymuBmme IIpaBuna nonb3oBanus MBI u npuuumHuMBIIME YyIepo,
KOMIIEHCUPYIOT €ro B pa3Mmepe, ycraHoBieHHOM [IpaBuiiamu nonb3oBanus MBI, a Takke HecyT
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UHYI0 OTBETCTBEHHOCTb B Ciy4asx, HpeaycMoTpeHHbIX IIpaBuwnamu nons3oBanus WBI[ u
JNEUCTBYIOIINM 3aKOHOAATENbCTBOM.

6. Oosi3annoctu UBIL]
6.1. B o6s3aanocTH MBL] BXOAMT
- co0II0/1aTh TOCYIapCTBEHHBIE ONOIMOTEYHbIE CTAHIAPTHl 1 HOPMATHUBBL
- 00ciy>)XMBaTh MOJb30BATENCi B COOTBETCTBUU C JACUCTBYIOLUIUM 3aKOHOJIATEIbCTBOM,
[Tonoxxenuem u IIpaBunamu nosnb3zoanus UBLI;
- OTpaxaTb B CBOEH JEATEIbHOCTH CIIOKUBILIEECS B OOIINECTBE HJCOJOTUYECKOE U
MOJIMTUIECKOE MHOT000pa3ue;
6.2. UBII otunuteiBaetcs nepen aupexkropoM OV u opraHaMu rocyAapCTBEHHOM CTaTHCTUKH B
NOpsIIKE, TPEIYyCMOTPEHHOM  JIEUCTBYIOIIMM  3aKOHOAATEIIbCTBOM M YUPEAUTEIbHBIMU
noxkymentamu MBI,

7. IlpaBa UBI]
7.1. UBII umeer npaBo:

- CaMOCTOSITETILHO OIpENessATh COJepKaHUE U KOHKpPETHbIE (DOPMBI CBOEH AEATEeIbHOCTU B
COOTBETCTBUHU C 3a7a4amMu U QyHKUUSIMH, onipeaesieHHbiMu [lonoxenunem 06 UBLI;

- U3BIMaTh M PEANMU30BBIBATH JOKYMEHTHI U3 CBOMX (DOHJIOB B COOTBETCTBHH C MOPSIKOM
UCKIIIOYEHHMS]  JOKYMEHTOB,  COIJIACOBAHHBIM €  JHUPEKTOPOM, M JEHCTBYIOLIUM
3aKOHOJ1aTEJIbCTBOM;

- omnpeneniate B coorBerctBuM ¢ IlpaBunamm mnons3oBanuss MBI Buael um  pasmepsl
KOMIIEHCAINH yiiepoa, HaHeceHHOro nois3oBatensmu UBIL;

- OIpenessATbh CyMMy 3ajora, B CilydasX, IpelyCMOTpeHHbIX [IpaBuwiamu noap30BaHUs
WbL;

- BXOIUTh B OuOIMOTEYHBIE OOBEAMHEHUS B  YCTAaHOBJIEHHOM JECHCTBYIOLIUM
3aKOHOJ1aTEJIbCTBOM MOPSJIKE;

- yYacTBOBaTh Ha KOHKYpPCHOW WJIM WHOH OCHOBE B peanu3anud ¢eaepaabHbIX,
PErMOHANIBHBIX U MEXTyHAPOIHBIX IPOrPaMM Pa3BUTHUS OUOIMOTEUYHOTO JIeTa;

8. MarepuajbHO-TeXHHYECKOE o0ecrevyeHne
Crpykrypa UBLI.
bubnnoreka:
-a0OOHEMEHT;
- YUTATLHBIN 347,
-MENaTEKa;
Anmunuctpanus MBOVY “ COLI Ne 127 r. Anrapcka obecnieurBaet UBLI;

8.1 HEOOXOUMBIMH CITY>KEOHBIMH M TIPOU3BOJCTBEHHBIMU ITOMELIEHUSMHU B COOTBETCTBUH C
JEHCTBYIOIIMMH HOPMaMU U TPEOOBAHHUEM BBIJIENIEHUS CIIEUAIbHBIX TOMEIIEHUN 17151 paboThI ©
yueOHOI TUuTepaTypoil, YNTaNbHBIX 3aJI0B U Mp.;

8.2 puHaHCHpOBaHHEM KOMITJICKTOBAHHS ()OHIIOB;

8.3  DJIEKTPOHHO-BBIYMCIUTEIBHOH U  KONHUPOBAIbHO-MHOKUTEIBHOW  TEXHUKOW U
OPIrTEXHUKOM, BBIX0J0M B IHTEpHET;

8.4 ycnoBusiMHU, 00eCIIeUMBAIONIUMH COXPAHHOCTh MaTepuaibHbIX leHHOcTel MBI,

8.5 ycnmoBusiMu ay1st attectanuu coTpyaHukoB MBI,

9. 3akiouMTebHBIE MOJI0KEHHUS

9.1. B nacrosimee I[lomoxkenne pykoBomuteneM OV MOTryT OBITh BHECCHBI H3MEHCHHS H
JIOTIOJTHEHUS B YCTAHOBJIEHHOM HOPSJIKE.

9.2. BHeceHne U3MCHEHHI W JOTIOJIHEHUH B Hactosmiee [lomoxenrne ohopMiIseTcs] MPUKa3oM
pykoBogutens OVY.

9.3. Jlara BCcTyIIeHUs U3BMEHEHUN U JTONOJIHEHUH B CHJIy ompezensercs pykopoautenem OY
Y YCTAaHaBIMBAETCS B IPUKA3€ O BHECEHWHM H3MEHEHMH M nonoiaHeHuil B IlonoxeHne o
JIOKAJIbHBIX aKTaX.



9.4. B cnyyae BO3HMKHOBEHHMS NPOTHBOPEUYHMI MEXAy HacTosmuM [lonoxxeHuem U
JICUCTBYIOIUM 3aKOHOJATENbCTBOM P® wnm YcraBoM YupexkIeHUss TPUMEHSIOTCS HOPMbI U
IIpaBuJIa, coAepxaluecs B 3akoHoaarenscTse PO u Ycerase OVY.

9.5. Hacrosimee monoxxenue nmpuHsaTo [legarorndeckum copetoM mkodbl [Ipotokon Ne 1 ot
30.08.2024r., u o UIeKUT 0053aTEIIPHOMY YTBEPKICHHUIO pyKoBoauTenem OVY.

9.6. Hactosmee [TonokeHne BCTyIaeT B CUITy C JIaThl €70 YTBEPXkKACHUS pykoBoauteaeM OVY.

9.7. Hacrosmee Ilonoxxenue yTpaumBaeT CHiy, B Cilydae MpUHATHS HOBOro Ilomoxenus o
JIOKaJIbHBIX aKTaX, C MOMEHTA BCTYIUICHUS €T0 B CUILY.

9.8. Borpockl, He yperyaupoBaHHbIC B HacTosieM [lomokeHnu, moaexkar peryJIupoBaHUIO B
COOTBETCTBUU C JIEUCTBYIOIIMM 3aKkoHOJaTenbcTBOM P®D, YcraBom OV M MHBIMH JIOKAJIIBHBIMU
HOpMaTUBHBIMH akTamu OY.
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